MPKYTCKAA OBJTIACTb
TYNYyHCKUI panioH

AOMUHUCTPALIUSA
MCAPEBCKOIO CEJ/IbCKOIO NMOCE/EHMA

MOCTAHOBJ/IEHWNE

«4» mapTa 2013 roga Ne 15

M. 4 otgeneHne NCC

O6YyTBeEP>KAEHNN aAMUHUCTPATUBHOIO
pernameHTa npeaocTasneHUs MyHULUNANbHOM
ycnyrn «CosepLueHve HoTapuanbHbIX AeACTBNIA»

B uenax ob6ecneyeHns OTKPbLITOCTU W LOCTYMHOCTU WHGDOpMauum no
NPefoCTaBNEHNI0 MYHUUMNANbHLIX YCIyr, B COOTBETCTBUM C defepanbHbIMU
3akoHamn o1 27.07.2010 r. Ne 210- @3 «O6 opraHusaumv npenocTaB/ieHns
roCyfapCTBEeHHbIX M MYHUUMMNANbHbIX YCAYr», PYKOBOACTBYACb YCTaBOM

MncapeBCKOro MyHMLMMNANALHOTO 06pa30BaHus:
MOCTAHOBAIO:

1 YTBepauTb Npunaraemblii aiMUHUCTPATUBHbLIA pPernaMeHT npeaocTaBieHus

MYHUUMNanbHOM yenyrn «CoBeplueHne HoTapuaibHbIX AeACTBUIA».

2. Ony6nunkoBaTb HacToslLee NoCTaHOB/eHME B rasete «MMCapeBCKUIA BECTHUK» W

pasMecTuUTb Ha onumansHOM caunTe [MncapeBCKOro ceibCKOro noceneHuns.

3. KOHTPONb 3a MCMOMHEHWEM HACTOALLEr0 NOCTAHOBMIEHNS OCTaBNSH) 3a COOOVA.

["naBa lNncapeBCcKOro
Ce/IbCKOro noceneHuns



MpunoxeHune
K NOCTaHOB/EHWIO
agMuHucTpaumu MNMrncapesckoro
CeNIbCKOro nocesieHns
oT «y »c&amTi. 2013 ropga Ne

AIMWUHUCTPATUBHbI pernameHT
npefoCTaB/EHUS MYHULMNANbHOR ycnyru
«CoBepLUeHNe HoTapuanbHbIX AeNCTBUIA»

1. O6wmne nonoxXeHns
11 AAMUHUCTPATUBHbIA pernameHT Mo NpeAocTaBfeHU0 MYHULUNANbHOW
ycnyrn  «CoBeplleHne HoTapuasbHbIX AerncTBuiA» (ganee - afMUHUCTPATUBHbIN
pernameHT) pa3paboTaH B LeNsX MOBbIWEHUS KayecTBa MPeLOCTaBNEHUA W
AOCTYMHOCTY MYHUUMNANbHOW  yCnyru, MOBbIWEHNSA  3(PPEKTUBHOCTU
[eSTeNbHOCTM OpraHoOB MeECTHOro caMoynpaBfieHWs, C€034aHus  KOM(OPTHbIX
YCNOBUIN [Nsi YYaCTHUKOB OTHOLUEHWI, BO3HMKAKOLWMX MpU NpeaocTaBieHUn
ycnyru, W onpegensetr MopsgokK, CPOKM WM NOCNefoBaTe/lbHOCTb  AeCTBUNA
(aAMMHUCTPATMBHbLIX MNpouefyp) Npyv nNpefocTaBNeHUM MYHULUNANLHOW YCNyru
MO COBEPLUEHMIO HOTapuasbHbIX [AeACTBUA Ha Tepputopum [lncapeBCKOro
CeNbCKOro noceneHns (fanee MyHuumnanbHasa ycnyra).
1.2. B TekcTe HacToAWeEero perfameHTa WCNOMb3YKTCA clegytoume
TEPMUHbI:

MyHUUMNanbHas  ycnyra,  npegocTaBfsieMas  OpraHOM  MeCTHOrO
camoynpasfieHus (fanee - MyHUUMNanbHas ycnyra), - AeaTeNbHOCTb Mo peanusaunu
(byHKUMIA opraHa MeCTHOro camoynpaefeHus (fanee - opraH, NpPeaoCTaBASAHOLLNIA
MyHULMNaNbHbIE YCMYrK), KOTOpas OCYLLECTBAAETCA MO 3arnpocam 3asBuTesiel B
npefenax MOMHOMOYWI OpraHa, NPeAoCTaBNAIOLWEr0 MyHUUMNaAbHbIE YCIYrK, Mo
PELUEHVNIO BOMPOCOB MECTHOFO 3HAYeHWUs, YCTaHOBMEHHbIX B COOTBETCTBUM C
PefepanbHbIM 3aKOHOM OT 6 oKTA6pa 2003 roga N 131-d3 "O6 06wWwmx npuHUmMnax
opraHusauum MecTHOro camoynpaeneHuss B Poccuiickoin ®epepaummn” n YcTaBom
MncapeBCKOro MyHULUMNanbHOro 06pa3oBaHus;

aAMWHUCTPATUBHbIA  pernaMeHT - HOPMAaTWUBHbLIA  MPaBOBOM  aKT,
yCTaHaB/IMBaloLLMA NOPALOK MPefoCTaB/IEHUA TOCYAaPCTBEHHON UM MYyHULUNAIbHOW
YCNyru v cTaHZapT NpefoCTaB/eHNA rocy4apCTBEHHOW UM MyHMLMNANbHOW YCNYTW;

1.3. MonyyaTenamm MyYHUUUNANbHOW YCNYrn ABAAKOTCA KakK (hM3M4YecKue,
Tak W lopuandeckne numua, AM60 MX  YNOSHOMOYEHHble  MpeacTaBUTeNu,
obpaTuBlIMecs B aAMUHUCTpaumto [MMcapeBCKOro CenbCKOro MoceneHns  3a
COBEPLUEHMEM HOTapuasnbHOro AencTeus.

2. CTaHgapT npeaocTaBneHUss MYHMUUNANbHOW yCiyru
2.1 HaumeHoBaHWe yCnyrun - COBepLUeHMe HoTapuasbHbIX AeNCTBUIA (panee -
MYyHULMNanbHas ycnyra).



2.2. B cBA3n C OTCYTCTBMEM B NOCENEHUN HOTapuMyca, MyHULUMNanbHas ycnyra
npefocTaBnsfeTca aAMUHUCTpaumein TMMcapeBCKOro CeNbCKOro MoCesieHns U
ocylecTBnseTcs rnaBomu Muncapesckoro CenbCKoro noceneHus 7
YNOMHOMOYEHHbIM  JO/MKHOCTHBLIM ~ IMLOM  aAMUHUCTpaumn  ucapeBcKoro
CeNbCKOro rnocesieHna (ganee - AOHKHOCTHbIE 1ALA).

L O/MKHOCTHOE NNLO, OcylecTBasOLee paboTy MO OKasaHWUK MYHUUMNANbHOM
YCNYru, CYNTAETCA YNOSIHOMOYEHHbIM NINLOM, UCMONHAET 0643aHHOCTL B 06bEME,
YCTaHOB/IEHHOM UX [O/MKHOCTHOW WHCTPYKUMEW, W HeCeT YCTaHOB/EHHYIO
3aKOHOAaTeNbCTBOM  P®,  WHbIMM  HOPMATUBHLIMW  MPaBOBbIMW  aKTaMMU,
OTBETCTBEHHOCTb 3a NPaBW/bHOCTb AEeNCTBUN.

MyHuumnanbHas Yycnyra npefocTaBnseTca agMuUHUCTpaumein TrcapeBCKoOro
CeNbCKOro noceneHus. MpepocTtaBneHue MYHULMNANbHOM ycnyru
ocyuiecTsnsercs no agpecy: 665254, TynyHCKuid p-H, n. 4-e otaeneHune rCC, yn.
Mwu4ypuHa, 36

KoHTaKTHbIV TenetoH : 49-0-33

Afpec 3M1eKTPOHHOW MoYTbl: pisarevskoe s.p@mail.ru

Mpapmk npuema: nNoHefeNnbHUK; BTOPHUK, Cpeaa, yeTsepr, nATHuUa - ¢ 8-00
Ao 17-00 yacos, B agMUHUCTPALLUK CE/TIbCKOTO NOCesIeHuns.

BbIXxoAHble AHW - Cy660Ta, BOCKPECEHbE.

2.3. Pe3ynbTar npegocTaBieHns MyHULMUNaNbHOW YCYTI:

Pe3ynbTaTOM  NPeAoCTaBleHUs  MYHUUMNaNbHOW  YCNyrn  SBNSAETCA:
- HOTapua/nbHOe YAOCTOBEPEHMe [OBEPEHHOCTEN, 3aBeLLaHWnii, 3aCBUAETeNbCTBOBaHME
BEPHOCTM KOMWWA [OKYMEHTOB, BbIMUCOK W3 HUX W NOAJVHHOCTb MNOAMUCU Ha
LOKYMeHTax.

2.4.CpoKu npefoCcTaB/eHNa MyHULUNAIbHOR YCYyTI:
Bpemsa pna npvema 3asaBuTeNs U PacCMOTPEHUS AOKYMEHTOB, MNpPefoCTaB/IEHHbIX
3anaBUTeNIEM, He MOXET npeBbiwaTb 40 MUHYT.

Bpemsa oXungaHusa 3aaBuTens npy oopalleHnm K 4O/IHKHOCTHOMY NINLY HE MOXKET
npesbiwaTs 40 MUHYT.

Bpemsi pasrosopa B MOpsAKe KOHCY/bTUPOBAHUS MO TenedoHy He [O/HKHO
npesbIWaTh 15 MUHYT.

2.5. MpaBOBbIMW OCHOBAHMAMW NpPeAoCTaBNEHNA MYHULMMANbHON YCNYTru
ABNAKOTCA:
- KoHcTuTyums Poccuiickoin ®efepaumu;
- MpaxkpaHcknii Kogekc Poccuiickonn ®depepaunu;
- Hanorosbln Kogekc Poccuiickoin ®efepaymu;
- ®epepanbHbIM 3akoHOM OT 02.05.2006 Ne 59-®3 «O nopagke paccMOTpPeHUA
obpalleHnin rpaxaaH Poccuiickoin depepaunns;
- QepgepanbHbli 3aKoH Poccuiickonn depepaunn ot 06.10.2003roga Ne 131-03
«O6 06WMX NpUHLMNaxX opraHM3auumM MecTHOro camoynpasneHus B POCCUINCKOM
depepaymn»;
- Mpukaz MuHiocta Poccuiickonn depepaumn ot 27.12.2007 roga Ne 256 «O6
yTBEPXKAEHUN WHCTPYKUUM O MNOpsLKe COBEPLUEHUA HOoTapualbHbIX [eACTBUNA
rnaBamm MeCTHbIX agMWUHUCTPAUUIA MOCENeHUn U MYHUUMNANbHbIX PalnoHOB U
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cneyuanbHO YNOSIHOMOYEHHbIMMU [JODKHOCTHBIMU nmuamm MECTHOr0
caMoynpaB/ieHNsA NOCENIEHNI U MYHULMMNA/IbHBIX PAlOHOBY;
- Mpukas MuHwocta Poccuiickoin depepaumm ot 10.04.2002 roga Ne 99 «O6
yTBepXaeHnn PopM peecTpoB A1s perucrpaymm  HoTapuaibHbIX [eNCcTBUMN,
HOTapuanbHbIX CBWUAETENIbCTB WU YAOCTOBEPUTE/NIbHLIX HaAMWCeln Ha chefikax u
CBUAETENbCTBYEMbIX LOKYMEHTAX»;
- OcHoBbl 3aKoHOpgatenbcTBa Poccuiickoin defepaumm 0 HoTapuate OT
11.02.1993r. No4462-1;
- YctaB lNncapeBcKOro MyHuLMnNanbHoro obpasosaHus .
2.6. [JOKYMeHTbI, Heo6X0AMMble ANa NPefoCTaBIEHNSA MYHULMMNANbHOW YCyTK
[N yaocToBepeHNs LOBepeHHOCTEN:
AN PU3NYECKNX UL
- NacnopT U Apyrue JOKYMEHTbI, YAOCTOBEPAIOLLNE MMYHOCTL 3aABUTENS;
- NOKYMEHT 06 ynnaTe rocyapCTBEHHON NOLUNHBbI.
AN FOPUANYECKNX NTNLL:

- yupeauTesibHble LJOKYMEHTbI FOPUAMYECKOT0 NNLLE;

- [OKYMEHTbl, MOATBepXJalowme wun3bpaHne (HasHayeHWe) PYyKOBOAUTENSA
IOPUAMYECKOTO /NNL@, COCTaBfieHHble B COOTBETCTBMM C MOPSAKOM  M36paHus
(HasHayeHus), YCTaHOB/IEHHbIM YCTaBOM HOPUANYECKOro nnua (Hanpumep, NPOTOKON
o6LLero cobpaHus, MPOTOKO/N 3acefaHus npasneHus 00 M3bpaHUM (Ha3HaYeHUN),
NpuKas 0 Ha3HaYeHUN ANPEKTOPOM (reHepasibHbIM AMPEKTOPOM).

B noateepxAaeHMe MOMHOMOYMIA NPeACcTaBUTeNd HPUANYECKOro inua,
[EeNCTBYIOLWEro MO [AOBEPEHHOCTU HOPUAMYECKOrO NMua, AO/MKHOCTHOMY vy’
MeCTHOro camoynpaB/fieHUs O/MKHbI ObITb MPeACTaB/EHbI:

- yupegmTesibHble LJOKYMEHTbI KOPUANYECKOro NNLa;

- [OBEPEHHOCTb OT WMEHM OPUANYECKOrO /nMua 3a MNOAMUCHI0  ero
PYKOBOAMTENA WM WMHOFO Nnua, YNONHOMOYEHHOIO Ha 3TO ero y4ypeauTenbHbIMM
[JOKYMEHTaMK, C NPUIoXKeHNEM OTTUCKA NeyaTy 3TON opraHm3auun.

- JOKYMeHTOB 06 ynnate rocyAapCTBEHHOM MOLWUWHBI UM HOTapuasibHOro
Tapuda.

[na 3acBUAETENIbCTBOBAHUA BEPHOCTU KOMWUWA AOKYMEHTOB W BbIMUCOK W3
HUX:

- NacnopT UK gpyrue AOKYMEHTbI, Y40CTOBEPAIOLLNE NMMYHOCTL 3asBUTENS;

- [LOKYMEHTbI, NpeAcTaBfieHHble A1 3aCBUAETENbCTBOBaHNUSA BEPHOCTU KOMUN
WU BbIMUCOK M3 HMX, OO0BLEM KOTOPbIX MpPeBbIWaeT OAWH JUCT, [O/HKHbI ObITb
MPOLNTbLI, MPOHYMEPOBaHbI.

- LOKYMEHT 06 ynsiarte rocyapCTBeHHON MOLLNHBI

[ns 3acBUAeTeNbCTBOBaHNSA NOAIMHHOCTY MOANUCKU Ha AOKYMEHTaX:

- MacrnopTt wan Apyrue AOKYMEHTbl, YAOCTOBepSOLWME NIMYHOCTL 3aABUTENS;

- [LOKYMEHT 06 ynnare rocyapCTBeHHOM MOLUIMHbI UM HOTapManbHOro Tapuda.
[ns y[ocToBepeHns 3aBeLlaHuns:

- Nacrnopt W Apyrue AOKYMEHTbI, YAOCTOBepSOWMEe NMMYHOCTL 3asaBUTENS;

- JIOKyMeHT 06 ynnarte rocyiapCTBeHHON NOLWIMHbI U HOTapuanbHOro Tapuda.

2.7. MpeacTaBneHHble AOKYMEHTbI JO/KHbI COOTBETCTBOBATb C/EAYHOLLMN
TpeboBaHUAM:



- TEeKCT [QOKYMeHTa HanucaH pa3bopymMBO OT PYKM WaM NPy NOMOLLUM CPefcTB
3NEKTPOHHO-BbIYUCNNTENbHON TEXHUKMU;

- B JOKYMEHTax OTCYTCTBYKT HEOrOBOPEHHbIE UCMpaB/eHNs;

- [OKYMEHTbl He UCMO/IHEHbI KapaH4aLloMm.

2.8. OcHoBaHMAMM [Nnsa oOTKasa B MNPefoCTaBNeHUUM MYHULMMAIbHOW
YCNYru, ABNAKOTCA:

npefoctaBfieHMe [OKYMEHTOB, He COOTBETCTBYHOLWMX [EPEYUHIO,
YKa3aHHOMY B MYHKTe 2.6. HACTOALLEr0 pernameHTa;

- COBepLUEeHMe HOoTapmnanbHOro AeACTBMA MPOTUBOPEUMNT 3aKOHY;

- HOTapuasibHOe [AelCTBMEe MOANIEXUT COBEPLUEHUD AOMKHOCTHLIM INLOM
opraHa MecTHOro camoyrnpaBs/ieHUs 4PYroro noceneHns Wam HoTapuycom;

- C npocbboM O COBepLUeHMM HOTapuanbHOro [encTeua obpatuncs
rpaXpaHuWH,  MNPU3HaHHLIA  CYAOM  HEeAeecrnoCco6HbIM  WAM  OrpaHUYeHo
fleecnoco6HbIM, NMb0 NpeAcTaBUTENb, HE UMEKOLWMIA HEOOXOAUMbIX MOTHOMOYMINA;

- cojepXXaHue [OKYMeHTa, 3a 3acBMAETeNbCTBOBAHWMEM MOA/UHHOCTM
nognucM Ha KOTOPOM 06patunocb (M3MYecKoe WM Hpugnveckoe nuuyo,
MPOTMBOPEYNT 3aKOHOAATENbHbIM aKTaMm Poccuinicko defepaunu;

- [LOKYMEeHTbl, TMpeACTaB/ieHHble A/  COBEpPLIEHMA  HOTapuaabHOro
[EeNCTBMA, HEe COOTBETCTBYHOT Tpeb0BaHMAM 3aKOHOATENbCTBA,;

HeoO6X0AMMOCTM  UCTPebOBaHMA  LOMONHUTENbHLIX  CBEAEHUW  OT
(PM3NYECKNX U HOPUANYECKUX NNL;

- HanpaB/ieHNs JOKYMEHTOB Ha 3KCMepTuU3y;

- ecnm B COOTBETCTBMM C 3aKOHOM HeobXOAUMO  3anpoCuUTb Yy
3aMHTEPECOBaHHbIX NNL, 06 OTCYTCTBUM Y HUX BO3PaKeHUI NMPOTUB COBepLUEHUA
3TUX [EeNCTBUNA.

2.9. Pasmep nnatbl, B3MMaemMoi C 3asBUTeNsa nNpu npefoCcTaBIeHUM
MYHULUNANBHON YCNyTun.

MyHUumMnanbHas ycnyra no COBEPLUEHUKD HOTapuanbHbIX AeNCTBUR
NpefoCTaBNAeTCA Ha MNMaTHOW OCHOBE B COOTBETCTBUM C  [eWCTBYHOLLUM
3aKoHofartenbcTBOM Poccuiickoin Pegepaymu.

Onnata HOTapuanbHbIX [AEACTBUA, COBEPLUAEMbIX [O/MKHOCTHLIM JIMLOM
agMUHUCTpauMK, MPOU3BOAMUTCA B MOPSAKe, YCTaHOBIEHHOM CT. 22 OCHOB
3aKoHogartenbCcTBa Poccuiickoin Pefepaunn 0 HoTapuare.

3a COBEpLUEHMEe  HOTapuanbHbIX JevucTBuin,  Ang KOTOpPbIX
3aKoHOjaTenbCcTBOM Poccuiticko  Pefepaymn  npefycmoTpeHa o06s3aTebHas
HOTapuanbHad (opMa [AO/MKHOCTHOE /MU0  agMUHUCTpayum  mncapeBcKoro
CeNbCKOro roceneHns, B3MMaeT rOCYAapCTBEHHYK MOLWJ/IMHY MO CTaBKawm,
YCTaHOB/IEHHbIM 3aKOHOAATeNbCTBOM Poccuiickon Pefepauun 0 Hajmorax W
coopax (Crarbs 333.24. HanoroBoro kogekca Poccuiickoin depepaunmn (4acTb
BTOpas).

3a CoBeplleHMe  HoTapuasibHbIX [evucTBuin,  Ans KOTOpPbIX
3aKOHOAaTeNbCTBOM Poccuiickoin Pefepaunn He npefycmoTpeHa 06s3aTefibHas
HOoTapuasbHas  opmMa,  AO/MKHOCTHOE MU0  aAMUHMCTpauMn  B3UMaeT
HOTapuanbHblA  Tapud B pasmepe, YCTaHOB/IEHHOM B COOTBETCTBUM C



TpeboBaHusiMn cTaTb 22.1 OCHOB 3akoHoAaTenbCTBa Poccuitckoii depepauunmn o
HoTapuare.

3a  HOTapuanbHble  AEACTBUS,,  COBEpLUAaEMble  BHe NMoMeLleHns
agMUHUCTpaLMK, roCyAapCTBEHHas  MOWJMHA  YN/ayMBaeTca B pasMepe,
yBe/IMYEHHOM B MOATOpa pasa.

Mpn yaoCTOBEPEHUN AOBEPEHHOCTU, BblLAHHOW B OTHOLIEHWUU HECKOJIbKNX
L, rocyaapcTBeHHas MoLwnHa ynaavymBaeTca 04HOKPATHO.

2.10. MakcumanbHbIli CPOK OXWAAHUS B Oo4vepean MNpu nofadve 3anpoca o
NpefoCTaBNEHUN MYHUUUNANLHOW YCAYyrM W MpU  NONYyYeHUU pesynbTaTa
NpeaocTaBNeHNS MyHULUNANbHOM YCNYTW - He MOXET npeBbiwatb A0 MUHYT. /bl

2.11. Tpe6oBaHMA K MecTaM NpeAoCTaBNeHUS MYHULUNANbLHOW YCNYTW.

MecTa pAand npvema 3aaBuTenerd 060pyayrOTCA CTOMaMK, CTY/bAMM,
obecneymBaroTCAa KaHUeNAPCKUMU NPUHAANEXHOCTAMMU.

MecTa 0XuaHua [LO/MKHbl COOTBETCTBOBATb KOMGOPTHbLIM YCMOBUAM AfS
3aaBUTENen 1 ONTUMaNbHbLIM YCNOBMAM paboThbl CneLmanmcTos.

MecTa [Ansi WH(pOPMUPOBAHUA, MpefHa3HaYeHHble [N 03HaKOMJIeHUS
3anBuUTeNeN C NH(OPMaLMOHHBIMM maTepuanamu, obopygytoTca
NH(pOPMALUMOHHbIM  CTeHAOM. VHMhopMaUMOHHbLIA  CTeHA  pacnonaraeTcs B
[JOCTYNMHOM MeCTe M COAEePXUT credytolime MHHOpPMaLNOHHbIe MaTepuabl:

TEKCT afMUHUCTPATUBHOIO pernaMmeHTa C MPUI0XKEHNAMMU;

MECTO pacnonoxeHus, rpauk (pexum) paboTbl, HOmepa TenedoHOB,
agpeca WHTEPHET-CaliTOB W 3NEKTPOHHOW MNOYThbl, FAe 3auMHTepecOoBaHHble Nuua
MOTYT  MOMYYUTb  AOKYMEHTHI, Heobxoaumble  ANd npefocTaB/ieHNs
MYHULMNANbHON yCnyru;

rpamk npuema 3asBuTenein, Homep KabuHeta, B KOTOPOM MpefocTaBiseTCs
MyHUUMNanbHas  ycnyra, damMuanmn,  MMeHa, OT4yecTBa  CMeLMNanNCTOB,
OTBETCTBEHHbIX 3a MNPeAoCTaBNeHNe MyHULUNANLHOW YCNYTN..

2.12. MNoka3atenamMmn AOCTYMHOCTU SABMAAKOTCA MOHATHOCTb TpeboBaHWiA,
NpeabaABAAEMbIX K 3a8BUTENIO, K JopMe M BUAAM MPeLCcTaBNseMblX JOKYMEHTOB, K
pe3ynbTaTy nNpeAocTaBNeHMa YCAyru, a Takxe pasHoobpasme crnocobos, ¢
MOMOLLbID  KOTOPbIX 3asiBUTENlb MOXeT 06paTuTbCA 3a NpeaocTaBNEHUEM
MYHUUMNAaNbHOR ycnyru (MoYTa, NYHBIA NPUEM, MHTEPHET).

Moka3aTensiMn KayecTBa ABNSKOTCA:

MCMNOMHEHMe 06paLLleHNst B YCTAHOBNEHHbIE CPOKMU;

KOM(OPTHOCTb 06CNYXXNBaHUS 3adBUTENS;

COOTBETCTBME TMOArOTOB/IEHHbIX [OKYMEHTOB MWHTepecam 3afBUTeNss W
TpeboBaHMSIM AEACTBYIOLLEr0 3aKOHOAATENbCTBA.

I11. CocTaBs, nocnefoBaTelbHOCTb U CPOKN BbIMOTHEHUA
aAMUHUCTPATUBHbIX Npoueasyp, TpeboBaHNA K NOPALKY UX
BbIMOJIHEHUA

3.1 OnucaHne MocneaoBaTeNbHOCTM  AEWCTBMIA  NpU  NpeAoCTaBNeHUV
MYHULMNANLHOR YCNyru:



cnonHeHne MyHUUMNANbHON YCNyrn BKAKOYaeT Chefytoline agMUHUCTPATUBHbIE
npoueaypbl:
- NpVYeM 3asaBUTeNIe N PaCCMOTPEHME NPELOCTaB/IEHHbIX 3aABUTENIEM AOKYMEHTOB;

- COBepLUeHMe HOTapmasbHbIX AeACTBUIA.

3.1.1. TNpvem 3aaBuTeNen U paccMOTpeHWe MpPefoCTaB/IeHHbIX 3asaBUTENEM
[AOKYMEHTOB:

OcHOoBaHMEM [N1A Hayana agMWHUCTPATMBHOW npouedypbl ABAsSETCA
obpalleHuvie 3adBUTENA K LO/MKHOCTHOMY MUY afMUHUCTPALUM CEeNbCKOrO MOCeneHus,
OTBETCTBEHHOMY 32 WCMOJMIHEHWE MYHMUMNALHOA YCMYyr MO  COBEPLUEHUIO
HOTapuasibHbIX AEeNCTBUIA.

Bpemsi oxupaHus 3asaBuTens npu obpawieHun K AO/MKHOCTHOMY NALY He
MOXeT npeBbiwaTth 40 MUH.

3.1.2. [JO/HKHOCTHOE NNLO agMUHUCTPALLMM CENbCKOTO MOCENIEHUS, K KOTOPOMY
obpaTtunica 3asaBUTeNb, 0043aH Has3BaTb AO/MKHOCTb, (haMUANIO, WUMS  OTYEeCTBO
NPeaNoXNTb NPeACTaBUTCA 3aABUTENIO, BbIACHUTbL B LENAX COBEpPLUEHWA Kakoro
HOTapuanibHOro [eincTBus obpalaeTca 3asaBUTeNb WM NPefnoXuTb MpefocTaBUTb
Heo6XoAVMble JOKYMEHTbI 415 COBEPLUEHMS HOTapuasibHbIX AeACTBUIA.

3.1.3.  [Jo/mKHOCTHOE NUUO  aAMUHUCTPAUUM  CefibCKOro  MocefieHuns
yCTaHaB/NMBaeT NIMYHOCTb 06PaTUBLLIErOCA 3a COBEPLUEHWEM HOTapUasibHOro AencTBus
3aABUTENS.

YCTaHOB/IEHWE JINYHOCTM [O/HDKHO MPOM3BOAMTLCA HA OCHOBaHUM mMacnopra
NN APYruxX LOKYMEHTOB, UCKIOYatoWMX Nto6ble COMHEHWUS OTHOCUTENIbHO IMYHOCTY
rpaxgaHuHa.

3.1.4. Bpems [fgna npveMa 3asBuUTeNs U pacCMOTPEHWA  [LOKYMEHTOB,
NpefoCTaBeHHbIX 3asBUTENEM He MOXET npeBblwatb 40 MUHYT.

3.1.5. Pe3ynbtatom aAMWHUCTPATMBHON MNpouefypbl ABAAETCH  MNpUeM
NpeAoCTaBeHHbIX 3asBUTeNIEM AOKYMEHTOB [ANS MpefoCTaB/eHUs MYHULUMMAIbHOM
YCNYr N0 COBEPLUEHUIO HOTapuasibHbIX AENCTBUIA MM OTKa3 [LO/HKHOCTHOrO nuvua
aAMVHUCTPaUUn B COBEPLUEHUN HOTapUabHbIX LEACTBUIA.

3.2. CoBepLUeHne HoTapmabHbIX AeACTBUN.

OcHoBaHVMEM [ns Hayana agMUHUCTPATMBHOM npouedypbl ABASETCA
npeaocTaBieHne BCEX HEOOXOAMMbIX AOKYMEHTOB [151 COBEPLUEHUS HOTapuaibHbIX
[AEeACTBUIA [O/MKHOCTHOMY /MUY afMWUHUCTPaLUKN, OTBETCTBEHHOMY 3a WCMOSHEHWE
MYHULMNANbHOW  YCNYyrK Mo  COBepLUEHUIO HOTapuaibHbIX  AeCTBUIA.
HoTapranbHble LeiCTBUSA COBEPLUAKOTCA NPU NpeAbsBAeHU BCeX HeOOXOAMMbIX ANs
3TOro JIOKYMEHTOB W ynsaTe rocyapCTBEHHOM MOLU/MHBI.

[eicTBnA  JO/MKHOCTHOrO  Nvua  agMWHUCTpauMM  npyv COBepLUEeHUM
HOTapuasnbHbIX AeACTBWIA:

1) NpW yA0CTOBEPEHMMN JOBEPEHHOCTEN:

- YCTaHaB/IMBAET SINYHOCTb 3aABUTENS;

- NpOBepSeT onaTy 3a CoBepLUeHVe HOTapuasbHbIX AeACTBUNA;

- TOTOBUT TEeKCT JOBEPEHHOCTU;

- YL,OCTOBEPSAET JOBEPEHHOCTD;

- NognucaHve LOBEPEHHOCTUN 3adBUTENEM,;



- CTaBWUT MOAMMUCb, OTTUCK NevyaTn agMUHUCTPaLMKU CeNbCKOro MOCeneHus c
n3obpaxeHnem rocygapcteeHHOro repba Poccuinickoin denepaunn;

- PerucTpupyeT AOBEPEHHOCTb B PEecTpe AN1A perucrpaumm HoTapuaibHbIX
AEeACTBUIA.

2) Npn 3acBUAETENIbCTBOBAHUM BEPHOCTU KOMWI [OKYMEHTOB W BbINUCOK M3
HUX:

- yCTaHaB/MBaET IMYHOCTb 3asBUTENS, NPeACTaBMBLLErO AOKYMEHTbI, NPU 3TOM
NNYHaA ABKa Bnagenbla JOKYMEHTOB He TpebyeTcs;

- NPOBepSEeT ONaTy 3a CoBepLUEHNe HOTapUa/ibHbIX 4eNCTBUN;

- C/IM4aeT KOMWIO [OKYMeHTa WM BbINWCKA W3 HEro ¢ MOAJIMHHUKOM
AOKYMeHTa (TEKCT KOMuK JOJIXKeH JOC/OBHO COOTBETCTBOBATb MOANMHHUKY);

- CBUAETENLCTBYET BEPHOCTb BbINMUCKM, KONUW AOKYMEHTA;

- CTaBUT MOANUCb, OTTUCK MeyaTn agMUHUCTPALUM CeIbCKOr0 MOCENEHUs C
n3obpaxeHnem IrocygapcTBeHHOro repba Poccuitickoin degepaunn;

- PErUCTPUPYET B peecTpe Ana peructpaunm HotapuanbHbIX AeACTBUNA,

3) Npu 3acBMAETENbCTBOBAHMM NOAJIMHHOCTY MOANUCK Ha JOKYMEHTaX:

- yCTaHaB/MBAET /INYHOCTb 3asBUTENS,

- IPOBEPSAET ONJIaTy 3a CoBepLUeHe HOTapuasbHbIX AeACTBUNM;

- CBMAETENbCTBYET NOA/MHHOCTb MOAMUCY Ha JOKYMEHTE,

- CTaBWUT MOAMWUCb, OTTUCK Mevatn afMUHUCTPaLUN CeNbCKOro MOCeNneHns ¢
n3obpaxeHmem MocygapcteeHHOro repba Poccuiickon depepaumu;

- PErNCTPUPYET B peecTpe AN pernctpaymm HotapuasbHbIX AeACTBUNA,

4) Npy yAOCTOBEPEHUN 3aBeLLaHIA:

- yCTaHaBMBAET IMYHOCTb 3aABUTENS;

- NPOBEPSET ONJIATy 3a CoBepLUeHNe HoTapuasbHbIX AeACTBUA;

- TOTOBUT TEKCT 3aBeLlaHus,

- YA0CTO3€05€eT 3aBeLLaHue;

- NoANMcaHne 3aBeLLaHns 3asBUTENEM,;

- CTaBWUT MOAMNWCb, OTTUCK MeyaTn afMUHUCTPaLUMX CeNbCKOro MOCEeNeHns ¢
n3obpaxeHnem MocygapcTBeHHOro repba Poccuiickoin ®efepaumu;

- perucTpupyet 3aBellaHWe B peecTpe A1 perumcrpaymm HoTapuasbHbIX
NENCTBUNA.

Mpn  COBEpPLUEHUN  HOTapuabHbIX  AEWCTBMIA  JO/DKHOCTHOE /MU0
afMUHUCTPaUMM CeNlbCKOro nocefieHns 06s3aHoO cobnofaTh TalHy COBepLUaeMblX
HOTapuabHbIX AEACTBUIA, B CBA3N C YeM: eMy 3arpeLiaeTca pasrnawartb CBefeHWs,
ornawartb [AOKYMEHTbl, KOTOpble CTa/M WM W3BECTHbl B CBA3W C COBEPLLEHUEM
HOTapuabHbIX AeNCTBUI, 3a UCKTKOUYEHWEM CNyYaeB, NPefyCMOTPEHHbIX 3aKOHOM.

Mpy  COBEPLUEHMN  HOTapUasbHOro  AENCTBUA  AO/DKHOCTHLIM  JIULLOM
aAMVHUCTPaUMM  CeNbCKOro  MOCefleHUss  Ha  AOKYMEHTbl  MPOCTaBaseTcs
COBGCTBEHHOPYYHAas MOAMWCb YKa3aHHOro nvMua M OTTUCK MeyaTn agMUHUCTpaLuu
CeNbCKOro MOCeNeHMsi € Un306paxeHneM [TocygapcTBeHHOro repba Poccuiickol
depeparmn.

4. ®opMbl KOHTPONSA 3a UCNOSTHEHUEM
aAMNUHNCTPATUBHOIO persameHTa



4.1. TeKkywuin  KOHTPO/Sb 3a  COOMOAEHMEM M WUCMNOJIHEHMEM
MYHULMMNAbHBIMW CNYXALWUMM MOCNe0BaTeIbHOCTU LeWCTBUIA, onpefeNéHHbIX
aAMUHUCTPATMBHbLIMK  Mpouefypamu N0 NPeAoCTaBNEHUIO  MYHUUMUNANbHOM
YCNYru, OCYL,eCTBNAETCA rNaBoOW CeNbCKOro MOCeNeHus.

TeKywWwmin KOHTPONb OCYLLECTBNSETCA NYTEM MPOBeAEeHUS YKa3aHHbIM
AO/MKHOCTHLIM INLLOM MPOBEPOK COGMOAEHUA U UCNOMIHEHUS MYHULMMAbHBLIMW
cny>awmmm  nosIoXKeHWW  afAMUHUCTPATUBHOIO pernaMmeHTa, HOPMaTUBHbBIX
NpaBoOBbIX aKkTOB Poccuinickoin degepaymm 1 MyHULUNANbHbIX NPaBOBbIX aKTOB.

MonHOoTa WM KayecTBO  NpPeAoCTaBNEHUA  MYHULMMANbHON  yCNyru
onpefenarTCA MO pe3ynbTaTam MpPoOBepKu.

MpoBepKM MOryT ObITb NIAHOBbLIMU U BHEMAHOBbIMU. [py NpoBEpPKe MOTyT
paccmaTtpuBaTbCA BCe BOMPOCHI, CBA3aHHbIe C MpefoCTaBleHNEM MYHULUNANbHOM
ycnyrn (KOMMJIeKCHble MPOBepKu), WAM OTAefibHble acrekTbl (TemaTu4yeckue
nposepku). MNpoBepka TakXKe MOXET MPOBOAUTHCA MO KOHKPETHOMY obpalleHunto
3aABuUTENA.

4.2. Tlo pe3ynbTataM OCYLLECTB/IEHUA TEKYLLEro KOHTPO/AA, Npu Hannyuu
OCHOBaHMUMN. npesyCcMOTPEHHbIX [EeNCTBYOL MM 3aKOHO4aTeNbCTBOM,
OCYyLLeCcTBNAETCA NPUBAEYEHNE BUHOBHbIX UL, K OTBETCTBEHHOCTMU.

5. [ocynebHbln (BHecyaebHbIN) NOpsAaoK 06)KanoBaHUS pPeLlleHNI, AercTBUN
(6e3peiicTBUSA) opraHa, NpefocTaBAAWEro MyHULMNANbHYIO YCyry, a
TakKXe A0/MKHOCTHbIX /INL, MyHULUUNANbHbIX CIyXaunux

5.1. 3adBuTenb MMeeT MpaBo Ha cyfnebHoe u gocynebHoe (BHecyaebHOe)
obXanoBaHMe  pelleHWin,  pgencteuin  (6e3gencTBUs),  NPUHMMAEMBIX U
COBEpLUAEMbIX B X0[€e NpeAoCcTaBneHNs MyHULUNANbHON YCyT K.

5.2. XXanoba (un3nyeckoro nuua MOANEeXUT PacCMOTPEHUIO B MNOPALKE,
yCTaHOBNEHHOM ®efepanbHbIM 3aKOHOM OT 2 mMad 2006 r. Ne 59-®3 «O nopsanke
paccMoTpeHusa obpalyeHuid rpaxgaH Poccuiickoin depsepaumm». XXanoba nogaercs
Ha UMS rNaBbl CENbCKOr0 NoceneHuns.



MPKYTCKAA OBJIACTb
TYNYHCKUIA paiioH

AOMUHUCTPALIUSA
MVWCAPEBCKOIO CE/IbCKOIO MOCENEHWSA

MOCTAHOBJ/IEHWE

«4» mapTa 2013 roga Ne 16

M. 4 otaeneHne NCC

O6yTBepP>KAEHNN aAMUHUCTPATUBHOIO
pernameHTa npeaocTasneHNs MyHULMNANbHO
ycnyrn «OgopmeHNe paspeLleHns Ha BceneHme
U/IEHOB CEMbM HAHUMATENSA U UHbIX TPa>KAaH B
MYHMLUNANbHbIE NMOMELLEHUS»

B uenax ob6ecrnevyeHUss OTKPbLITOCTM M AOCTYMHOCTU WHMOpMauMmM no
NpefoCTaBNeHUI0 MYHUUUMANbHLIX YCAYr, B COOTBETCTBMU C PepepanbHbIMU
3akoHamyn o1 27.07.2010 r. Ne 210- ®3 «O6 opraHusaummn npepocTaBeHUn

roCyfapCTBEHHbIX WM MYHUUMNANbHBIX YCNYr», PYKOBOACTBYSCh YCTaBOM

MrcapeBCKOro MyHMLMNanibLHOro 06pasoBaHus:
MOCTAHOB/AIO:

1 YTBepauTb Npunaraemblii agMUHUCTPATMBHbLIA pernaMeHT npeaocTaBeHus
MyHUUMNanbHOW ycnyrn «OopMieHne paspelleHns Ha BCENEHUE Y/IEHOB CeMbM

HaHMaTENA N NHbLIX ITpadKiaH B MyHULUWMA/IbHbIE MOMELLEHNA».

2. ONy6/1MKoBaTb HaCTOSLLLEE NOCTAHOBNEHME B raseTe «MCAPEBCKNIA BECTHUK» W

pa3sMecTUTb Ha oL MaNbHOM caunTe [MncapeBCKOro cesibCKOro nocesieHus.

3. KOHTpO/Ib 3a UCMOIHEHMEM HACTOALLEro NOCTaHOB/IEHNA OCTaB/AD 3a coboii.

naea MuncapeBcKoro
CENbCKOro MoceneHus



